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[bookmark: _Toc3184997]Submission Checklist for Tenderers
[bookmark: _Toc427929352][bookmark: _Toc3184998]Information to be submitted by Tenderers
Complete the Tender Response Template in the fields within this template. 
The following information is to be submitted by each Tenderer 

Tender Information

	Documents
	Included


	Completed Tender Response Template (this document)
	☐
	Completed Form of Tender 
	☐
	Completed Schedule of Prices (refer separate document for the Schedule of Prices) 
	☐
	Suppy and Delivery Programme
	☐
	Statement of Departures
	☐
	Conflict of Interest Declaration
	☐







[bookmark: _Toc419205792][bookmark: _Toc427929353][bookmark: _Toc3184999]About the Tenderer
[bookmark: _Toc419205793][bookmark: _Toc3185000]Company Information
	Trading name*
	[insert the name that you do business under]

	Full legal name (if different)
	[if applicable]

	Physical address
	

	Postal address
	

	Registered office
	

	Business website
	

	Registration number
	

	Country of residence
	

	VAT registration number
	


* If the Tenderer is a consortium or joint venture (JV), the Tenderer shall submit suitable documentation demonstrating the basis of the consortium or JV agreement and indicating the lead company and any respective liabilities of the members of the consortium or JV.  The liability of members of an unincorporated JV must be joint and several.  
[bookmark: _Toc3185001]Tenderer’s Point of Contact
	Contact Person for this RFT
	[name of the person responsible for communicating with Infrastructure Cook Islands]

	Position
	

	Phone number/ Mobile number
	
	

	Email address
	






[bookmark: _Toc3185002]Non-Price Attributes
In this section you are asked to demonstrate your organisation’s ability against Evaluation Attributes set out in the Section 3.3 of the RFT. If there is anything that you do not understand contact the Contact Officer to clarify before the Deadline for Questions.
While your Tender submission will be kept confidential if any information you provide is commercially sensitive to your business you must let us know. Please mark the information ‘Commercially Sensitive’ or ‘Confidential Information’. It is not acceptable to render this whole document confidential unless this is truly the case. Infrastructure Cook Islands has a duty to protect Confidential Information, subject to the exceptions in the RFT-Terms (Section 4).
[bookmark: _Toc3185003]Local Involvement/Support (4.0 %)
	It is ICI intention to be a socially responsible organisation and, where possible we will use Suppliers who will increase the proportion of the workforce that live locally, have access to recognised skills training and understand their responsibility and legal requirements as good employers. We will assist local businesses understand the procurement requirements to enhance their chances of winning and supporting work.
ICI encourages its suppliers to support communities by contributing to local projects and initiatives that consider the wider impacts of responsible procurement. Where international Tenderers are undertaking works within the Cook Islands the use of local resources where possible is strongly encouraged.

	Describe how you will assist in this objective.
	









[bookmark: _Toc3185004]Contract Terms (1.0 %) 
The Tenderer’s departures and acceptance of the Contract terms. This will be assessed by the completion of section 5 Statement of Departures of the RFT Response Template.


[bookmark: _Toc3185005]Capability and Track Record (12.5 %) 
[bookmark: _Toc491941600][bookmark: _Toc491941601][bookmark: _Toc491941602][bookmark: _Toc491941603][bookmark: _Toc491941647][bookmark: _Toc491941691][bookmark: _Toc491941735]
	Capability and Track Record

	Outline your current capability in areas relevant to the outputs and previous record of delivering similar works or services to the quality standards and timeframes required.

		

	

	

	

	

	

	

	

	

	

	

	

	

	

	






[bookmark: _Toc491941737][bookmark: _Toc491941738]

[bookmark: _Toc3185006]Methodology and Programme (12.5%)

	Methodology and Programme

	Provide a preliminary supply and delivery programme.
Note - the preliminary works programme will be taken as confirmation that the Tenderer can meet the project outputs within the stated timeframe.
	[image: ]

	Provide statement(s) describing:
a) Proposed methodology and strategy for delivering the outputs, including programme dates.
	

	b) Your quality assurance systems.
	

	c) Provide an outline on how you will ensure all quality requirements are met.
	





[bookmark: _Toc3185007]Acknowledgement of Notices to Tenderers
Please indicate which NTT(s) you have received associated with this Tender. Failure to do so may render your Tender submission non-conforming. 
Number of Notice to Tenderer received during the Tender period:


From Number	___ 	to Number ___


[bookmark: _Toc3185008][bookmark: _Toc290544716][bookmark: _Toc416877358][bookmark: _Toc416960204][bookmark: _Toc416960799][bookmark: _Toc416960859][bookmark: _Toc417044554][bookmark: _Toc417044621][bookmark: _Toc417049692][bookmark: _Toc417050164][bookmark: _Toc417050385][bookmark: _Toc292007620][bookmark: _Toc292013878][bookmark: _Toc292014326][bookmark: _Toc295722222][bookmark: _Toc295723054]Price Information
[bookmark: _Toc3185009][bookmark: _GoBack]Form of Tender
RFT Name: Stormwater Drainage Material Supply 
Reference Number:  CK181918 
Tenderer’s Acknowledgment
1. Having examined the Request for Tender (RFT) Documents for the construction of the above named Contract Works, we offer to carry out, supply, construct, complete, deliver and remedy defects in the whole of the said Contract Works in conformity with these RFT Documents for the sum of __________________________________________ ($NZ _____) exclusive of VAT or such other sums as may be ascertained in accordance with the Contract.
2. This sum includes full allowance for Notice(s) to Tenderers (Addenda) No(s)...................
3. I/we undertake to complete and deliver the whole of the Contract Works comprised in the RFT Documents within the time stated in the Special Conditions of Contract, or such other time ascertained in accordance with the RFT Documents.

4. This tender is valid for the Offer Validity Period.
5. The information provided is true, accurate and complete and not misleading in any material respect.
6. The tender does not contain intellectual property that will breach a third party’s rights.
7. I/we have secured all appropriate authorisations to submit this tender, to make the statements and to provide the information in the tender and I/we am/are not aware of any impediments to enter into a Contract to carry out and complete the Contract Works.
8. I/we understand that the falsification of information, supplying misleading information or the suppression of material information in this declaration and the tender may result in the tender being eliminated from further participation in the RFT process and may be grounds for termination of any Contract awarded as a result of the RFT.
9. Until a Contract Agreement is prepared and executed, this tender together with your written acceptance thereof, shall constitute a binding contract between us as Contractor and the Principal.
10. I/we understand that Infrastructure Cook Islands is not bound to accept the lowest priced, highest scoring or any tender received.
11. I/we authorise Infrastructure Cook Islands to seek an opinion from our banker regarding our ability to undertake the Contract.
12. I/We understand that you may contact the referees nominated by us in this offer and make whatever enquiries you deem necessary regarding our financial health and ability to deliver the Contract Works/Goods/Services.  Further, during the assessment stage we understand and agree that you may request specific information from all tenderers in order to assist your assessment.  We acknowledge that a failure to provide such information may result in disqualification from the process. 
13. I/we understand that no legal or other obligations shall arise between the Tenderer and Infrastructure Cook Islands in relation to the conduct or outcome of the tender process unless and until that Tenderer has received written notification of the Acceptance of its tender.
14. I/we attach the information to be submitted with this tender.
Tenderer to list any additional tender information below. 

	Name of Tenderer:
	

	Print name and title of authorised signatory:
	

	Signed by authorised signatory of the Tenderer:
	

	Date:
	




[bookmark: _Toc3185010]Schedule of Quantities
[bookmark: _Toc329078449]The Schedule of Prices (SOP) is included as part of the RFT and contract documents, refer separate document for Schedule of Prices. An Electronic copy of the Schedule is available in Microsoft Excel format to assist with completion of the tender.
[bookmark: _Toc3185011]Preamble
The following Clauses shall apply to all Items included in the Schedule of Prices. 
The information contained in the General Information Section is of importance in the interpretation of the Schedule of Prices and it is essential that all who make use of the Schedule of Prices be fully aware of its provisions.
The Schedule of Prices ultimately bound into the signed contract documents shall be deemed to cover all the works needed to complete the Contract as described on the drawings and in the specification.
The Schedule of Prices shall be read in conjunction with the remainder of the Contract Documents. General directions and descriptions of work and Materials given in the Specification have not necessarily been repeated in this Schedule.  All individual prices/rates shall be stated exclusive of VAT. All tenders must clearly show the total VAT exclusive price, the VAT amount and a total inclusive of VAT amount.  All values must be shown in New Zealand Dollar (NZD) currency
Except where specific items are provided, all rates shall allow for any staging or sequencing necessary for the execution of the work.
[bookmark: _Toc3185012]General Information
The whole of this Section shall be read in conjunction with the other sections of the RFT and contract documents and are deemed to be part of the Contract Documents.
The tendered amounts in the Schedule of Prices, shall be for the full inclusive value of the work described, shall include full compensation for supplying labour, materials, tools, equipment and incidentals, and shall be inclusive of all profits and overheads and the like for all work involved in carrying out the work as specified in the Contract Documents.
Payment for the various scheduled items will be on the basis of measured works completed against each item and a pro-rata basis where the item is a lump sum as the item is constructed in accordance with the drawings and specifications or as directed by the Engineer. 
The price for all items shall include the costs of carrying out all quality control as required by the contract and included in the contractors Quality Management Plan.
Note: In the event that quality assurance records are not supplied by the Contractor, to support a monthly claim, only 80% of the scheduled value will be certified for payment. Full payment shall be on receipt of the specified complying quality records.
A price or rate shall be entered against each item of the Schedule as appropriate. Failure to price any item in the Schedule shall be taken to mean that the price or rate for that item is included in the prices or rates for other items.
Any conflict between Standards, Contract Drawings, Contract Specifications, plans and documents or any other reference document shall be referred to the Engineer for clarification before any relevant work proceeds.
[bookmark: _Toc3185013]Measurement
Measurement is generally in accordance with “Measurement of Civil Engineering Quantities” NZS 4224:1983.
All items are measured net in accordance with the drawings and no allowance has been made for waste, rolling margins, settlement etc. Rates quoted shall include full allowances for all such items.
Units of measurement shown in the “unit” column of the Schedule of Prices have been abbreviated as follows:
PS	=	Provisional Sum
LS	=	Lump Sum
lm	=	Linear metre
m2	=	Square metre
m3	=	Cubic metre (solid measure unless specified otherwise)
No.	=	Each number
LS/mth	=	Lump Sum per Month
%	=	Percentage
wk	=	week
hr	=	hour
t	=	tonne
L	=	Litres

“Provisional” items in the Schedule of Prices - The Engineer’s approval is required before undertaking provisional items.
Lump Sum Items (marked as LS) – The tenderer shall allow for all work necessary to complete the item described under the lump sum. Approximate quantities where shown are provided for the purposes of indicating the extent of work only. No re-measure will be undertaken and no claim will be considered on the basis of any increase or decrease from the stated or inferred quantities.
Earthworks Quantities – Except as may be required (i.e. due to variations, undercut, etc) earthwork quantities shown as solid measure volumes shall be measured from the Drawings using the end area or other acceptable method of calculation. No payment will be made for any volumes in excess of that defined in the drawings except for additional work approved or directed by the Engineer.
[bookmark: _Toc3185014]Provisional Sums/Provisional Items
Provisional Items are so marked (as Provisional Item, Provisional Sum or PS) and shall be treated as Provisional Sums for payment purposes.
Each Provisional Item or Sum is priced so that the application of the tendered rate to the actual quantity of work completed under the item (including nil work) provides full compensation to the Contractor.
The Contractor shall when required by the Engineer produce all quotations, invoices, vouchers, time sheets and accounts or receipts in connection with expenditure in respect of Provisional Sums. 
[bookmark: _Toc3185015]Adequacy of Rates and Sums
The items in the Schedule of Prices together with the rates and sums entered against them cover everything necessary for the completion and maintenance of the Contract Works to the complete satisfaction of the Engineer. Items have generally been provided in the Schedule of Prices for all major operations, and the rates and sums entered against them cover all accessories and minor items together with the cost of complying with all general obligations imposed by the Contract. Except where identified separately in the Schedule of Prices, all miscellaneous items, supervision, contingencies, maintenance, conveyance of plant and incidental work, plus general overhead administration are incorporated in the rates and sums entered in the Schedule of Prices. All rates and sums entered in the Schedule of Prices are to be proportioned, having regard to the special conditions of the work in each case. It will be deemed that all indirect costs, risk and profit are distributed among the rates and prices entered in the Schedule of Prices in proportion to the direct costs allowed for by the Contractor in each rate and price.
The positions shown on the Drawings may be varied. Each price, rate or sum entered in the Schedule of Prices covers the scope of work defined regardless of where the work is performed on the Site.
[bookmark: _Toc3185016]Unscheduled Obligations  
The cost of any item not specifically referred to in the Schedule of Prices is spread over and included in the price or prices for other items in the Schedule of Prices which are most closely appropriate for the work not specifically referred to.
[bookmark: _Toc3185017]Acts and Regulations
All costs incurred by the Contractor in complying with all Acts and Regulations applicable to the Contract Works are deemed to be incorporated in the tendered rates.






[bookmark: _Toc3185018]Statement of Departures
(Refer to Section 3.8 Alternative and tagged Tenders of the RFT document). 
|_|	There are no departures from the requirements of the RFT documents.
or
|_|	There are departures from the requirements of the RFT documents. 
|_|	There are changes proposed to the Conditions of Contract. 
|_|	Our Tender is based on certain assumptions.  
Please list below all departures from the standard requirements of the RFT and list all assumptions on which your Tender is based. Please also list any changes you request to the Conditions of Contract.  
Departures from the requirements of the RFT documents are described in the attached table. 
	Description of the departure
	RFT document reference
	RFT document reference

	
	
	

	
	
	


The assumptions on which our Tender is based are described in the attached table.
	Assumptions
	Tender reference


	
	

	
	

	
	


The proposed changes to the Conditions of Contract are described in the attached table. 
	Contract Reference
	Change proposed


	
	

	
	



	Name of Tenderer’s Representative:
	

	Signed by authorised signatory of the Tenderer:
	

	Name/Title of authorised signatory:
	

	Date:
	



[bookmark: _Toc3185019][bookmark: Suppliers_declaration]Conflict of Interest Declaration
(Refer Sections 4.12, 4.13 and 4.14 of the RFT document). 
A conflict of interest arises if you or a close family member has an interest e.g. is a board or committee member or is employed in a senior position in the Government agency that wants to purchase the goods or services relating to this Tender process. 
In submitting this Request for Tender I declare:
· I understand that an actual, potential or perceived conflict of interest may arise in participating in this quote process and that I am obliged to declare any such conflict of interest.
· I confirm that in submitting this information that I have either declared any potential conflicts of interest or that I am not aware of any situation or issue that would conflict with the interest of the Principal. 
· If a conflict of interest arises at any time before the selected supplier has been awarded, I will advise the Contact Officer or the Principal immediately.
· I have personally completed this declaration on behalf of the Supplier(s) and declare that the submitted quotes provided are true and correct. 
.
	I declare that I have a potential conflict of interest as follows:

		

	

	




	I will manage this conflict of interest by:

		

	

	





DECLARATION
By signing this declaration the signatory below represents, warrants and agrees that he/she has been authorised by the Tenderer to make this declaration on its behalf.
In the case of unincorporated joint venture (JV) or consortium, where one person has or will sign the Tender and any subsequent Contract on behalf of an unincorporated JV/ consortium, the Tenderer shall submit written evidence of the authority from each JV party to sign on its behalf.
	Signature:
	

	Full name:
	

	Title / position:
	

	Date:
	

	Name of organisation:
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